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DIRECTCR MEMIRANDUN HO, 37..53

SUBJECTs Rasasigmeut Actions Involving Transfers To o From Unvouchered Funds

RESCISSIONSt Parsoxmel Directar Memorandum No, 20-53, Fersomnal Actions
Involving Transfars To and From Unvouchered Funde, dated
5 Yey 1953, and Supplement 1 thareto, dated 12 May 1953

1. Effective 7 Juns 1953, persomnal actions involving transfers of Staff
Emlovesg to or from wrwouchered funds, except as otheruise provided in the
mra@a;hs,mnbammsedm&emmythatﬂwyumﬁdbemo-
cessed mfmdatxamrmmmvolvad,i.e..aareglﬂarmsigmmb(
owmpmumandohmetomm) ac‘bims. £

R Ehmeptas speciﬁadmaubparagm;imaand’b, bolou, Requesting Offices
will initiate requosts for reassigment actions (inelwding promotion and change
to lower grade actions) which involve employeo transfars to cr from unvouchered
funds in accordance with exlsting instructions applicable to reassigmment actions,
1.0., the ynyoughered position will appear on ano side of the SF-52 (T0 ar FROM)
ohered position will appear on the opposite side.

instrustions notuithetending anwigimlandfmcopiee
nftberaqsmt %sw.sz) w1l be e ] {nvolvine emml

a.note.ﬁ.on ItemA Remrka omat] a.s followa: "Transfer .
TO Vouchered Funds FROM Unmohewed Funda“ "Transfer TO Unvouchered
~ funds FROM Vouchered Funds”, as appropriaste. '

3. The Transactions and Records Franches, when processing persommal
aotioms Mvolvingmﬁployeatramfws to or from unvouchered funds, wills

8. oasea, imediately upon recoipt of the SF-52 firom the
Requeat:lng ice, forvard two coples to the Security Office for con~
currence.

b, In thoss cases in vwhich the action is subtmitted in contemplation
of the employee's depertire I0 an overseas location, initlate and forumrd
E‘h;?i:‘ ﬁ&ical Office one copy of Form Mo, 37-115, Requast For lodioal

N
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¢, In oases, the SF.50 I!ot:lﬁnation of Persormel Action, will

be wsed to tho eotion, Jtams & throush 12 applicgble 4o tha
'N\‘L” oINS DOSL LIoN wiill DO o -G?ff- oG4 u_.‘-’:‘ 0 be dlistribDiied o Lol
N ane) and Budes l} Il ioms i Liay Trwz e DL words ULV v h "'“'ﬂ” o

o) ""F(‘\‘ I RO 6 Sappropriats 20 ha action. Az in the

dosigmticns, position titles pecuuar to this Agaenoy,

m. will be anit*hed from the Oivil Servico Comission's copy of the SF.50,

The otfacﬂ.w dato of the action will be preceded by the initials "b.o.b."

mdwﬂlbetheduym@ichtheempbyee'atramfertcthemmoﬂ
(V o UV, as the case may bo) becomss affective, The meﬂﬁ
sffective date of the action will be the employee's last day gld

payrcll,

4. Inolude mn the SF-50, wder Iten 21, Ramrks, the notation relative

to tho transfar of funds appearing under Item A, Remarks, on the SF.52,
e, Closelfy all coples of the SF-50 "Secret” (exmapt CSC copy)
£, Distribute the SF-SD as follouyst

cory £ ; R IRIBUTION
1. - Brple, lachino Rocords Dranch -
2, Fayz oy Fiscal Div. yia Budget Div.
3, Civil Service Commission's Copy CSC FMle
b Pgraommel Folder Copy Fergonnel Folder
5. Crromological Jowrral File Copy Chrono Fils
6. Undesignated Copy Budget Division
e Tidesimated Copy Finanos Division
- 8, - Undesignated Copy Deatroy ‘

8. medmmpyofthaSF—ﬁtotbeMmstingOfﬂoe,mlm
of the SF-50, as mt:!.ﬁcation of the official persomnsl act.:lm

de Pending revision of the "Instructions For Preparing and Processing
Standard Form £2, Pequest for Persomel Aotion”, Transactions and Records
Branches should commmicate this information :!.nformlly to Admindstrative and
Personnol Officers of operating offioss.

5, Tris procodural chanze has been conourred in by the Medical Office,
the Securisy Office, ani the Comptaoller.

Aoting Persomnecl Directar
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